YTBEPXIEH

MIOCTAHOBJICHUEM  aJMUHHUCTPAIIH
benoxomyHunKoro TOPOACKOTO
MOCETICHUS

ot 18.12.2014 Ne 493

(6  pedakyuu  NOCMAHOBIEHUI
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28.06.2016 Ne 316, om 30.07.2025
Ne 440-IT)

AJIMUHUCTPATUBHBIN PETJIAMEHT
NpPeAoCTaBJIeHUs] MYHUIMNIAJABLHOU yeayru «IlIpexocraBienue uagopmanuu o
NOpsAKe NPEA0CTABICHHUS JKUITHIIHO-KOMMYHAJIBHBIX YCJIYT HACEJICHHUIO»

1. OO0mue moJI0KeHUs1
1.1. TIIpeamer peryJMpoBaHUs perjiaMeHTa

AJMUHUCTPATUBHBIA PETIAMEHT MPEAOCTaBICHUS MYHHUIIUIAIBHON YCIYTH
«[IpenocraBinenne HHPOpMALMM O TOPSAKE MPEIOCTABICHUS  HKHIUIIHO-
KOMMYHAIIBHBIX YCIYT HAceleHUIOo» (nanee — AJMHHHUCTPATUBHBINA PETJIAMEHT)
OTpeneNsieT KpyT 3asBUTENEH, CTaHAapPT MPEIOCTABICHUS MYHUIIMIIAIBHON YCIIyTH,
COCTaB, MOCIIEIOBATETLHOCTD M CPOKHM BBITIOJTHEHUS aIMUHUCTPATUBHBIX MPOLEAYD,
TpeOOBaHUS K MOPSAIKY WX BBITIOJHEHUS, B TOM UYHCJIE OCOOCHHOCTH BBITIOJHEHUS
aJIMUHUCTPATUBHBIX TMPOIEAYp B JJEKTPOHHOM (opme, a TakkKe OCOOCHHOCTH
BBITIOJTHEHHSI aIMUHUCTPATUBHBIX TIPOIEAYP B MHOTO(DYHKIIMOHAILHOM IIEHTPE.

OcCHOBHbIE TOHATHSI B HACTOSIIEM PEIrJIaMEHTE HCHOJB3YIOTCS B TOM K€
3HAQYEHUHU, B KOTOPOM OHHU mpuBeneHbl B DenepanbHoM 3akoHe oT 27.07.2010
Ne  210-®3 «OO0 opraHuzanuu MNOpPEAOCTaBICHUS  TOCYIApCTBEHHBIX U
MYHULIMIIAJIBHBIX YCIYT» M HMHBIX HOPMAaTUBHBIX MpPaBOBbIX akTax Poccuiickoii

®deneparuu u Kuposckoit obactu.

1.2. Kpyr 3aaBurenei
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3asBUTENSIMM HAa NPEIOCTABICHUE MYHULUIAIBHON YCIYTH SIBISIOTCS
bu3nUecKue Wi I0pUIUYecKre Jula (3a UCKII0YEHUEM rOCyJapCTBEHHBIX OPTaHOB
U HUX TEPPUTOPUAIBHBIX OpPraHOB, OPraHOB T'OCYIAapCTBEHHBIX BHEOIOIKETHBIX
GOHIOB U UX TEPPUTOPUAIBHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIPABJICHHUS)
aM00 UX YHNOJHOMOYEHHBIE TMPEACTABUTENN, OOpAaTUBIIHUECS C 3alpocoM O
IPEIOCTABICHUN MYHULHUIAIBHON YCIYyTH, BBIPAXXEHHBIM B IMHCbMEHHOW WIH

AIEKTPOHHOM (hopme (asiee - 3asBJICHUEM ).

1.3. TpeOoBanuss K mNOPSAKY HH(POPMUPOBAHHSI O MPeIOCTABIECHUU
MYHUIUNIAJIbHOM YCJIYTH

1.3.1. [lopsimok momy4deHuss WHGOpPMAIMU MO BOIMpPOCAM MPEIOCTaBICHUS
MYHHIUITATBHON YCIYTH.

Nudpopmannio o mMecte HaxoxXJIeHuss U rpapuke padOThl, CIPABOUYHBIX U
KOHTaKTHBIX TeleoHax, aapecax »dJICKTPOHHOM TOYTHl, OQUIMAIBHOM CalTe
OpraHa, MpeAOCTaBISIIONIET0 MYHMIMIAIBHYIO YCIYry, CHOCO0ax IOITy4eHHUs
uHdopmaIuu, 0 MHOTO(YHKIIMOHATIbHOM LIEHTpe IPEIOCTABIICHUS
rOCYJapCTBEHHBIX W MYHHUUMIAJIBHBIX YyCIyr (mpu ero Hamuuuu) (panee —
MHOTO(QYHKIIMOHANIBHBIN  IIEHTP), a TakkKe O TOpSJKE TMPEeJOCTABICHUS
MYHUIIUIIAJIbHON YCITYTH MOKHO TTOTYYHTh:

HAa OQUIMAIFHOM CaiiTeé opraHa, NPEIOCTABISIONIETO MYHHUIIHITATBEHYIO
yciyry, B MHGOPMaIMOHHO-TEIEKOMMYHHUKAIIMOHHON cetu «HTepHeT» (nanee —
ceTb HTEpHET);

B uH(popManmoHHou cucteme «llopTan rocy1apcTBEHHBIX M MyHUITUTATBHBIX
yeayr (pynkiuit) Kuposckoit o6mactiy (1anee — PervoHnansHeIi mopTan);

B (deaepasibHON rocymapcTBeHHONM HWHQPOpMaIMoHHOW cucteme «EnuHbIi
MOpTaJ TOCYAapPCTBEHHBIX U MYHHUIIUTIAIBHBIX yCIyT (QyHKIWN)» (nanee — Enunbiit
nopran);

Ha WHOOPMAITMOHHBIX CTEHIAX B MECTaxX MPEIOCTABJICHHS MYHHIIMITAIBHON
YCIIyTH;

OpU JIMYHOM OOpAILEHUHU 3asIBUTES;



o tenedony;

pu 0OpallleHuU B MUCbMEHHOU (popme, B popMe SJIEKTPOHHOTO IOKYMEHTA.

1.3.2. CnpaBoynass wuHbopManusi O TPEJOCTABICHUN MYHULMIAIBHON
YCIIyTH:

aZpec MECTOHAaXOXKJEHUS OpraHa, MPEJOCTABISIIONIEIO MYHHUIUIAIBLHYIO
yenyry: KupoBckast o6nacts, ropos benas Xonynuna, ynuia [ nassipuna, 6;

pPeXUM paboThI: MH. — uT. ¢ 7.45 no 17.00, nT. ¢ 7.45 no 16.45, o6ex c 12.00
1o 13.00;

tenedoH: (83364) 41394, daxc: (83364)41461;

ayiekTpoHHas moura: BH_gorod@mail.ru;

opuuManbHBIi CalT B HHPOPMALMOHHO-TEICKOMMYHUKAIIMOHHOW CETH
«HTepuer» Ha €JMHOM WHTEPHET-TIOpTae https://beloxolunickoe-
r43.gosweb.gosuslugi.ru/.

1.3.3. [Ipu nwyHOM oOOpalieHuu 3asBHUTENSA, a Takke OoOpalieHUH B
NUCbMEHHOW  (BJIEKTpOHHOM)  (opMe  cmenualvcT, OTBETCTBEHHBIH  3a
MPEIOCTABICHUE MYHHIIUIIAJFHONW YCIYTH, MPEAOCTABISIET 3aSBUTEIO TOIPOOHYIO
uH(OPMAITUIO O TIOPSIKE MPEAOCTABICHUS MYHHUIIUIIATLHON YCIYTH.

1.3.4. 3asgBuTenp UMEET IPaBO Ha IMOJIYYCHHE CBEJICHHUA O XOJ¢ MCIIOJTHEHUS
MYHHUITUTIATBHOW YCIYTH TIpU TIOMOIIMA TenedoHa WU TIOCPEACTBOM JIMYHOTO
MOCEIIECHUsI B 4achl pa0OThI OpraHa, MPeIOCTABISIONIEr0 MyHUITUTIATBHYIO YCIYTY.

1.3.5. JIns mosiydeHus CBEACHHH O XOJ€ WCIOIHEHUS MYHHUIUNATbHON
YCIIYTH 3asBUTEJIEM YKa3bIBAIOTCS (HA3BIBAIOTCS) JaTa W (WJIM) PErUCTPAIIMOHHBIN
HOMED 3asBJICHUS. 3agBUTENIO MPEIOCTABIISIIOTCS CBEJICHUS O TOM, Ha KaKOM JTarle
(B mporiecce BBIMOJHEHUS KaKOW aIMUHUCTPATHBHOW MPOIEAYPHI) HCTIOTHEHUS
MYHUITUTIATBHOU YCIIYTH HAXOAUTCS MPEICTABIICHHOE MM 3asIBIICHUE.

B cinydae momaum 3asBieHHs B (opME IIEKTPOHHOTO JIOKyMEHTa C
UCTONb30BaHMeM  EnumHoro  mopTtama  wiM  PermonanmpHOro — moprana,
WHOOPMHUPOBAHKE O  XOJI€  MPEJOCTABJICHHS  MYHHUIUMIAIBLHOM  yCIIyTH

OCYUIECTBJISIETCS. TYTeM OTOOpaXEHHsI AaKTyaJlbHOM HMHGOPMALMK O TEKYIIEeM



COCTOSIHUM (CTaTyce) OKa3aHus MYHHUIMNAIbHOW yciayru B «JInuHOM kaOuHere
10JIb30BATENS.

1.3.6. Madopmarust 0 moOpsiAKE MNPEAOCTaBICHUS MYHHUIMIIATBHOW YCIyTH
IPEIOCTAaBIISAETCS OECIIIATHO.

1.3.7. AnmMuHUCTpanus benoxomxyHuikoro rOpPOACKOIr0 HIOCEJICHUS
o0ecrieunBaeT YCJIOBHS JOCTYMHOCTM [UIsl HWHBAJIUAOB YCIYr W OOBEKTOB
(momeleHus, 34aHNs U UHBIE COOPYKEHUs), HA KOTOPBIX OHU INPENOCTABISIOTCS, B
IPEOAOJEHUN 0apbepoB, MPEMATCTBYIOIIMX IMOJTYYEHHI0 MYHULIMIAIBHOM YCIYTH
(MCTIONIB30BAaHUIO OOBEKTOB) HApaBHE C JPYIMMHU JIMIIAMH, B COOTBETCTBUHU C
TpeOOBaHUsIMH, YCTaHOBICHHBIMU DeepanbHbIM 3aKOHOM OT 24.11.1995 No 181-D3
«O conupampHOM 3amuTe MHBAIMIOB B Poccmiickont @enepaunn» U APYTHUM

3aKOHOAATCIIbBHBIMHA 1 HHBIMH HOPMATHUBHBIMH IIPABOBBIMU dAKTAMMH.

2. CranaapT npeaocTaBJjieHUsI MyHHIMIAJILHON yCJIyTru
2.1. HamMeHoBaHHMe MYHMUMIAJBHON yCIyTrH
HanmenoBanne mynununanbHon ycinyru: «lIpempocraBnenue nunpopmanuu o

MopsAAKE MPEA0CTABICHUSA JKUIIMITHO-KOMMYHAJIbHBIX YCIIYI" HACCIICHUIO) .

2.2. HaumeHOBaHMe OpraHa, NpPeIOCTABJSIONIEI0 MYHHUIMIAILHYIO
yeayry

MyHununansHas yciyra MPEIOCTABIISACTCS aIMHUHUCTpALIUEN
benoxomyHUIIKOro ropoJICKOro mocesieHus (janee — aAMUHUCTPALINS).
2.3. Pe3yabTaT nmpemocTtaBjieHHs] MYHUIIUNIAJIbHON YCJIYTH

Pe3ynbraTom npenocTaBieHuss MyHULIMIIAIBHON YCIIYTH SIBIISIETCS:
npenocTaBieHue WHGOpMalMu O TOPSAAKE MPEAOCTaBICHUS SKUIIUIIHO-
KOMMYHQJIbHBIX YCIYT HAaCEJICHUIO;

OTKa3 B IIPEAOCTABIECHNNA MYHHUIIMNIAJIbHON YCIIyTH.

2.4. Cpok npeaocTaBjieHUsi MyHUIMNIAIbHOM yCIyTH



Cpok mpenocTaBieHUs] MYyHHUIMIIAIBHOW YCIyru cocTtaBiser He Oonee 30

KaJICHIApHBIX JTHEH.

2.5. IlepeyeHb HOPMATHBHBIX MPABOBbIX AaKTOB, PeryJupyomux
NpeaocTaBjieHHe MYHHMUMIAJBHON YCIyrH, € YKa3aHMeM HX
PEKBU3UTOB U HCTOYHMKOB 0(PMIMATBHOI0 Oy 0JIMKOBAHUS

HpCI[OCTaBJ'ICHHe MYHHHI/IHaJ]LHOﬁ YCIyru oCymeCTBIIACTCA B COOTBCTCTBUU

Konctutymueit  Poccuiickoit ~ ®denepanuu  (IpUHATa  BCEHAPOIHBIM
rosmocoBanuem 12.12.1993) («Poccwuiickas razera», Ne 7, 21.01.2009, «Cobpanue
3akoHosatenbcTBa POy, 26.01.2009, Ne 4, ct. 445, «IlapnamenTckas razera», No 4,
23-29.01.2009);

Kunmunaeim kogekcom Poccuiickon @epepanun ot 29.12.2004 Neo 188-D3
(«CoOpanue 3akoHomarenbctBa Pdy», 03.01.2005, Ne 1 (wacte 1), cr. 14,
«Poccwmiickass razetay, Ne 1, 12.01.2005, «Ilapmamentckas razeta», Ne 7-8,
15.01.2005);

®denepanbHbiM  3ak0HOM oT 27.07.2010 Ne 210-®3 «O06 opranuzamnuu
MPEAOCTaBICHUS TOCYJAPCTBEHHBIX W MYHUIMNAIbHBIX ycayr» (Cobpanue
3akoHojatenbcTBa Poccuiickoit deneparuu, 2010, No 31, ct. 4179; 2011, Ne 15, cr.
2038; Ne 27, ct. 3873, c1. 3880; Ne 29, c1. 4291; Neo 30, cT. 4587);

®enepanbHbiM 3aKk0HOM OT 06.10.2003 Ne 131-®3 «O06 0o0mmMx npUHLIMNAX
OpraHu3alid MEeCTHOTO camoymnpaBieHnus B Poccuiickoit denepanun» («Cobpanue
3akoHojatenbcTBa POy, 06.10.2003, Ne 40, ct. 3822);

®enepansubiM  3ak0oHOM 0T 06.04.2011 Ne 63-®3 «O6 »ieKTpoHHOU
noanuck» («Ilapmamentckas razeran, Ne 17, 08-14.04.2011, «Poccuiickas razeray,
No 75, 08.04.2011, «Cobpanue 3akoHomatenbcTtBa PD», 11.04.2011, No 15, crt.
2036);

[Tocranornenunem IlpaButenbctBa Poccutickont @eaepannu ot 13.08.2006 Ne
491 «OO6 yrBepxkaenun IlpaBun coaepkaHusi OOIIEr0  WMMYIIECTBa B

MHOTOKBapTHUpHOM fome U [IpaBun n3MeHEeHHs pa3Mepa IulaThl 3a COAEpKaHUE U
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PEMOHT KHUJIOTO MOMENIEHUS B CIy4ae OKa3aHWsS YCIYyr M BBIMOJHEHUS PadOT Mo
YIPABJICHUIO, COJIEP)KAHUIO U PEMOHTY OOINEr0 MMYIIECTBA B MHOTOKBAPTUPHOM
JIOME HEHAJUIeKAIEero KayecTBa M (WIKM) C MepepblBaMH, MPEBBIIIAIOIIMMUI
YCTAaHOBJICHHYIO MPOAODKUTENLHOCTE» («Cobpanue 3akoHonmatenscTtBa Pdy,
21.08.2006, Ne 34, ct. 3680);

[TocTanoBnennem IlpaBurensctBa Poccuiickoit @eneparuu ot 23.05.2006 Neo
306 «O6 yrtBepxkneHuu I[IpaBun ycTaHOBJIEHHMS W OIpENENeHUS HOPMATHUBOB
noTpeOJieHHsT KOMMYHaJIbHBIX yciyr» («CoOpaHue 3akoHojarenbcTBa PDy,
29.05.2006, Ne 22, ct. 2338, «Poccuiickas razera», Ne 114, 31.05.2006);

[TocranoBnenne IlpaButensctBa P® ot 06.05.2011 Ne 354 «O
NPEAOCTaBICHUA KOMMYHAJIBHBIX YCIYr COOCTBEHHMKaM U  IOJb30BaTENISIM
MOMEIICHU B MHOTOKBAPTUPHBIX JOMaX U KWIbIX J0MOB» («CobpanHue
3akoHoaaTenbcTBa POy, 30.05.2011, Ne 22, c1. 3168, «Poccuiickas razera», Ne 116,
01.06.2011);

YcTaBoM MyHHUIIMIAIBLHOTO 00pa3oBaHus benoxomyHuiikoe ropojckoe
nocesnenue benoxomynuiikoro paiiona Kupockoit obnactu;

HaCTOAIIINM AI[MI/IHI/ICTpaTI/IBHBIM PCTIIaMCHTOM.

2.6. IlepeyeHb [JOKYMEHTOB, HeOOXOAUMBIX [IJII MpPeI0CTABJIEHUSA
MYHHIMIAJIbHOH YCJIYyTH

2.6.1. JIoKkyMeHTHI, KOTOPBIE 3asBUTENIb  JOJDKEH PEAOCTABUTH
CaMOCTOSITENTEHO:

3asiBJICHUE O MPEIOCTaBICHUU MYHHUIMNAIBHON yciyru (mpuioxenue Ne 1 k
HACTOSIIEMY AJTMUHUCTPATUBHOMY PETJIAMEHTY).

[Ipu oOpameHnn 3a TMOMYYCHUEM MYHUIUIAIBHOW YCIYyTd OT HWMEHHU
3asiBUTENS  YIOJHOMOYCHHBIM  MPEACTaBUTENb  MPEACTABISIET  JIOKYMEHT,
YIOCTOBEPSIOMUN JTHIHOCTh U JOKYMEHT, TTOATBEPKIAIONINN €ro MOJIHOMOYHS Ha
MPEIOCTABIICHNE UHTEPECOB 3asBUTEIIS.

2.6.2. 3asBUTEN, BIOpaBE TMPEACTABUTh HEOOXOJUMBIE JOKYMEHTHI Ha

6YMa)KHOM HOCHUTCJIC JIMYHO MWJIM MOCPCACTBOM IIOYTOBOro OTIIPaBJICHUA C



YBEJIOMJICHHEM O BpydYeHHH JHUOO0 B (OpME IIEKTPOHHBIX JOKYMEHTOB C
UCIIOJIb30BaHueM EnnHOro noprana uinu PernoHanbHOro noprasia uin NOCpeICTBOM
MHOTO(QYHKIIMOHATBHOTO  ILIEHTpa  MPEAOCTaBICHHUS  TOCYJAapCTBEHHBIX  H
MYHUITUTIATBHBIX YCIYT (TIPU €T0 HATUYUH).

JIOKyMeHTBI, HampaBjieHHblE B (opMe JJICKTPOHHBIX JIOKYMEHTOB,
MOANMCHIBAOTCS 3JICKTPOHHOW NOJAMMCHIO B COOTBETCTBHM C 3aKOHOJATEIHCTBOM
Poccuiickon depepanuu, mpu 3TOM HOKYMEHT, YIOCTOBEPSIOIIUN JUYHOCTb, HE
IIPENOCTABIISACTCS.

2.6.3. Ilpu mpenocTaBieHUM MYHULMNAIBHOM YCIYTH aAMHUHHUCTpAIUs HE
BIIpaBe TPEOOBAThH OT 3aASIBUTEIIS:

MPEACTABICHUS TOKYMEHTOB U MHQOpPMALlMU WIH OCYIECTBIEHUS AEHCTBUMH,
KOTOpbIE  HE  MPEAYCMOTPEHbl  HOPMAaTUBHBIMM  INPAaBOBBIMH  aKTaMH,
PErYIUPYIOIIMMHA OTHOIICHMS, BO3HUKAIOUIME B CBSI3M C MPEIOCTaBICHUEM
MYHULHANIAIBHOWN YCIIYTH;

IpPEICTaBICHUs JOKYMEHTOB M MH(pOpMalMU, KOTOpPbIE B COOTBETCTBUU C
HOPMAaTWMBHBIMM TPAaBOBbIMM akTamu Poccuiickoit denepannu, HOPMAaTHBHBIMHU
MpaBOBBIMHU akTaMu KHUpOBCKOW 00JaCTH M MYHUIIUIIATBLHBIMU MPABOBBIMUA aKTAMH
HaxoJsATCAd B pACIOPSDKEHUH TOCYAAPCTBEHHBIX OpraHOB, OPraHOB MECTHOIO
caMOyIpaBJieHUsl U (WJIM) MOJBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaMm U (WJIH)
opraHaM  MECTHOTO  CAMOYIpPAaBJIECHHWS  OpraHW3alMii,  Yy4YacTBYIOIIMX B
MPEIOCTABIEHNUU TOCYIAPCTBEHHBIX WJIM MYHUIMIAIBHBIX YCIYT, 32 UCKIIOUEHUEM
JIOKYMEHTOB, YKa3aHHbIX B 4acTu 6 cratbu 7 DenepanbHoro 3akoHa ot 27.07.2010
Ne  210-®3 «OO6 opraHuzanuu  TPEAOCTaBICHUS  TOCYIAapCTBEHHBIX U

MYHHIUITATBHBIX YCITYT.

2.7. IlepedyeHb OCHOBaHMIi 1JIsl 0TKAa3a B MpUeMe JOKYMEHTOB

OcHoBaHus IJis1 OTKasa B IIPHEME JTOKYMCHTOB, H€O6XOI[I/IMI)IX pInIb |

IIPEAOCTAaBIEHNS MYHULMIIAJBHON yCIIYTH:



3as1BJIEHUE HE COOTBETCTBYET TPEOOBAaHUSAM, YCTAHOBJIEHHBIM MYHKTOM 2.6.1
HACTOALIET0 AJIMUHUCTPATUBHOIO PETJIAMEHTA,;

TCKCT 3aABJICHUA HC TOAAACTCA IIPOYTCHUIO.

2.8. IlepeyeHbp OCHOBaHWIi JJsi OTKa3a B  MNPeIOCTABJIEHHH
MYHUIIUNAJIbHOM YCIYTH

OcHoBaHUsIMH 11 OTKa3a B MPEJOCTABICHUH MYHHUIMNAIBHONW YCIYrd
ABJISIOTCSL:

3asBJICHHE JMIA IO BOIPOCY, HE BXOAAUIEMY B KOMIIETCHLIMIO W KpPYT
IIOJITHOMOYHN aIMUHUCTPAL1U;

HECOOTBETCTBHE 3asiBUTEN, TPEOOBAHUSAM YCTAHOBJIEHHBIM ITyYHKTOM 1.2

HaCTOAIICTO AI[MI/IHI/ICTpaTI/IBHOFO periiamMcHTa.

2.9. IlepeyeHb YycJayr, KOTOpble SIBJSIIOTCA HEOOXOAMMBIMH H
00s13aTeJILHBIMM VIS TIPEIOCTABIEHUS MYHUIIUNIAJIbHON YCJIYIH, B
TOM 4YHCJIe CBeJeHHUHl O [JOKyMeHTe (IOKYMEHTaX), BbIIaBaeMOM
(BbIIaBa€MBbIX) OpraHu3auusiMu, y4acTBYHOIIMMH B
NpeI0CTABJIEHNHA MYHUIIUNIAJIBLHON YCJIYTH

Yenyru, KOTOpbIE SIBJISIIOTCST HEOOXOJAMMBIMU M OO0SI3aTENIbHBIMHM TSI

MIPEIOCTABJIEHNUS] MyHULIMIIAIIBHOW YCIIYTH — OTCYTCTBYIOT.

2.10. Pa3mep mjaThl, B3UMaeMoOi 3a MpeaocTaBjJeHHe MYHHIHMIAILHO
yCJIYIH

[IpenocraBiieHre MyHUIIMTIATBHOM YCIYTH OCYIIECTBISIETCS Ha OECIUIaTHOMN

OCHOBC.

2.11. Cpoxk oxujaaHusi B oOuepeau TMpU TMojaye JOKYMEHTOB ISl
NpeI0CTABIEHU MYHUIUNAJIBHOH YCJIAYrM M TPU NOJyYeHHH
pe3yJbTaTa npeocTaBjaeHus TAKOH YCJIyrH

BpCMH OXNAaHug Ha HPUCM K CICHUAIIMUCTY IIPU MOAAYC JOKYMCHTOB IJIA
npcaoCTaBJICHUA MyHHHHHaHBHOﬁ yCiIyru #nu I1pHd TIOJYYCHUHU  pPE3yJibTara

MIPEAOCTABIEHN MYHUIIUMITAJILHON YCIYTH HE JOJDKHO MPEBBIIIATH 15 MUHYT.

2.12. Cpoxk W mNOPSIAOK PperucTpanuu 3ampoca o0 MNpPeaoCTABJIEHUN
MYHUIIUNAJIbHOM YCJYTH



3asiBIeHUE, MPEICTABICHHOE B MUCBMEHHOU (popMe, TIPH JIMYHOM 0OpaIieHun
PETUCTPUPYETCS B YCTAHOBJICHHOM IIOpSIAKE, B JCHb OOpAIllCHUS 3asBUTEIS B
TE€YEHHE 15 MUHYT.

3asiBieHHE, MOCTYIUBIIEE IMOCPEACTBOM DJICKTPOHHOW CBSI3U, B TOM YHCIIC
yepe3 oUIMaNbHBIN CalT agMUHUCTpalMKi, EnuHbI mopran win PernoHaabHbIN

MOpTaJ, OJIJISKUT 00s3aTeTbHON perucTpanuu B TeueHue 1 pabodero musl.

2.13. TpeO6oBaHusi K NOMeIEHUSIM TPeAOCTABJEHUS MYHHMUIHIAJIbHOI
yCIAyTH

2.13.1. ITomemennss sl TPEAOCTABJICHUS MYHUIMIAIBHOW YCIyTH
OCHAIIIAIOTCSI MECTaMU JUIsl OKUJaHuUsl, UHOOPMUPOBAHMS, 3aIIOJIHEHUSI 3aBJICHUN U
WHBIX JJOKYMEHTOB, TIPHEMa 3asiBUTEIICH.

2.13.2. Mecrta 114 3amnoJIHEHUs 3asBJICHUN W HMHBIX JOKYMEHTOB
o00OpynylOTCSL  CTYJbSIMHM, CToJIaMH  (CToilkamu), OJlaHKaMHU  3asBJICHUMH,
MUCbMEHHBIMU MTPUHAJICKHOCTSIMHU.

2.13.3. Mecra nns uHGOPMHUpPOBAHUSA JOJHKHBI OBITH O0OpPYHAOBaHbBI
WH()OPMAITMOHHBIMHA CTEHIAMH, COJICP KAIIMHE CIICAYIOITYI0 HH(POPMAIIHIO:

rpaguk paboTel ("4acel Tpuema), KOHTaKTHbIe TenedoHbl (Tenedon s
CIIPABOK), ajpec OPHUIMATBHOTO caliTa aIMHHHCTpAIMA B ceTu MHTepHET, aapeca
AJIEKTPOHHOM MOYTHI.

nepedeHb, (POpMbI JTOKYMEHTOB [JIsl 3allOJHEHHS, OOpasllbl 3aroIHEHUS

JAOKYMCHTOB, OJaHKH JJIA 3aIIOJIHCHUA

OCHOBAHMS JIJIs1 0TKa3a B MPEOCTABICHUN MYHUIIMITAIBHON YCIIYTH;

NepeueHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYJIHUPYIONIUX MPEIOCTABICHUE
MYHHUIUITAIBHON YCIYTH.

2.13.4. Kabunetrst (kaOWHKM) TmpueMa 3asgBUTENCH JOJKHBI OBITH
o0opynoBaHbl UHGOPMAITMOHHBIMU TA0IMYKAMH C YKa3aHUEM:

HOMeEpa KabuHeTa (KaOMHKN);



10

dbaMuuu, WMEHM M OTYECTBA CICIHMAIMCTA, OCYIIECTBISIONIETO IIPHEM
3asiBUTEJICH;

JTHEHN M 9acoB MpUeMa, BPEMEHH TIepephiBa Ha 00e.

2.13.5. Kaxnoe pabouee MecTo crmenuaadcra JOJDKHO — OBITh
000py/IOBaHO TEPCOHAIBHBIM KOMITBIOTEPOM C BO3MOXHOCTBIO JIOCTyIla K
HE0OX0MMMBIM HWH(POPMAITMOHHBIM 0a3aM JaHHBIX M TEYATAIONIMM YCTPOMCTBOM

(TpUHTEPOM).
2.14. Iloka3aTe/d JOCTYNHOCTH M KA4eCTBA MYHUIIUNIAJIbHOM YCJIYTH

2.14.1. ITokazarenem TOCTYIHOCTH MyHULIMIATBHOMN YCIIYTH SIBIIECTCS:

TPAHCIOPTHAsA JOCTYMHOCTb K MECTaM IMpPEJOCTABICHUS MYyHHUIUIAIbHOU
YCIIyTH;

HaJU4Me PA3JIUYHbIX KAHAJIOB MOJy4YeHUd UHGPOpPMAMM O TMOPSAKE
NOJIYYEHUS] MyHUIIMIIAIIBHON YCIIYTH U XOJI€ €€ IIPEIOCTABIICHUS;

o0ecrieueHrue JUIs  3asBUTENsl BO3MOXHOCTUM IOAATh  3asBIICHUE O
MPEIOCTABICHUM MYHULHUIIAIBHON yCIyTH B (POpME 3JIEKTPOHHOIO JOKYMEHTa, B
TOM YHCJIE C UCNIOJIb30BaHUEM EnnHoro nopraia, PernoHaibHOrO nopraia.

2.14.2. [TokazaTensiMu Ka4yecTBa MyHUIIUNAIBHOU YCIIYTH SIBISIIOTCSA:

cOOJII0ICHHUE CPOKA MPEIOCTABICHUSI MyHULIUIIAIbHON YCIYTH;

OTCYTCTBHE IIOJAHHBIX B YCTAHOBJIEHHOM TOpPSAJAKE WJIA IPU3HAHHBIX
O00OOCHOBaHHBIMU  KajoO0 Ha  pelleHuss WM JaeucTBus  (Oe3nelcTBue)
aIMUHUCTPALUY, €€ JOJDKHOCTHBIX JIML, JM00 MYHHULMMAIbHBIX CIIYKalluX,

IPHUHATBIC NI OCYIICCTBJICHHBIC ITPH MPCA0CTABJICHUU MYHHHHHaHBHOﬁ YCIIyTH.

2.15. TpeOoBaHusi, Y4YUTHIBAKOIIME OCOOEHHOCTH IPeEAOCTABJIEHUS
MYHUIMIAJIBHOH  YCJIYIH B JJICKTPOHHOM popme U
MHOTO0()YHKIMOHAJIbHOM LEHTpe

2.15.1. Oco0eHHOCTH TPEAOCTaBICHUS MYHUIUIIAIBHON YCIYyrd B

AJIEKTPOHHOU opMme:
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noJiyueHue HHQOpPMAIMK O MPEAOCTaBIIeMONM MYHUIIMIAIBHON YCIyre B
cetu HTEepHET, B TOM 4Kclie HAa OQUIIMATBFHOM CaiiTe aIMUHHUCTpaluu, Ha EquHoM
nopraie, PernonaibHOM nmoprazsne.

NOJIyYeHHE U KomupoBaHUE (HOPMBI 3asBICHUS, HEOOXOAUMON st
MOJIyYeHUS] MYHUIIMNAIBHOW YCIYTHM B 3JEKTpOHHOU (opme B cetu MHTepHer, B
TOM 4Hclie Ha o(QUIMaIbHOM cailTe aJMUHUCTpauud, Ha EmuHoMm mopTaie,
PernonansHOM nopraiie;

MpE/ICTaBICHUE 3asBICHUSA B SJICKTPOHHOU (DOpME C MCIOJIB30BAaHUEM CETH
WNuTepHer, B TOM uwucie EnuHOro mnoprana, PervoHanpHOro mnoprana depes
«JInyHbIi KAOMHET MOIB30BATEINY;

OCYILIECTBIIEHUE C MCHOJBb30BaHUMEM EnmHoro mnoprama, PernonansHOro
opTaja MOHUTOPUHIA XOJa IPEAOCTaBICHUS MYHHUIMIIAIBHON YCIYTH Yepes
«JIngHBIM KaOMHET ITOJIb30BATCIIS;

IIOJYYEHHE PE3YNbTATOB IPEIOCTABICHUS MYHULMIAIBHOM YCIYIM B
AJIEKTPOHHOM BHJie Ha EnuHoMm noprane, PermoHaneHOM noprane yepe3 «JIM4HbIi
KaOMHET IMOJIb30BATENS», €CIH 3TO HE 3allpelieHO (heepalbHbIM 3aKOHOM.

2.15.2. B cnydae oOpamienust 3asBUTENE B MHOTO(QYHKIIMOHATHHBIN
1neHTp (MpU ero HaJIW4YWHu), JOKYMEHThl Ha TMPEOCTaBICHUE MYHUIUIAIBLHOM
YCIYTM HAampaBiSIOTCA B aIMHHUCTPALMIO B TMOPSAAKE, MPEeIyCMOTPEHHOM
COIJIAIIEHUEM, 3aKJIOUYEHHBIM MEXJIy MHOTO(QYHKIMOHAIbHBIM LIEHTPOM H
aIMUHUCTPALIUEN.

3. Cocras, M0CJIeI0BATEIbHOCTD 7| CPOKH BbINOJTHEHHSA
aIMUHUCTPATUBHBIX TNpoUeAypP, TpeOOBAaHWUS K NOPSAKY HX
BbIIIOJIHEHMS, B TOM  4YHCJe OCOOCHHOCTH  BbINOJHEHHUS
aJIMHHHMCTPATHBHBIX NpPOUEAYP B JIEKTPOHHON ¢opme, a TakiKe

0COOCHHOCTH BBINOJHEHUS AaAMHUHHMCTPATHBHBIX MpPoUEAYpP B
MHOTO0(yHKIMOHAJIBHBIX LIEHTPAaX

[IpengocraBiieHre MYHUIIMNAIBHOW YCIYTH BKJIKOYAeT B ce0s Cleayrolume
aJIMUHUCTPATUBHBIE MTPOLIEIYPHI:

MIPUEM U PETUCTPALIUS 3asBJICHUS,
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paccMOTPEHUE MOCTYIMUBIINX JIOKYMEHTOB;

NPUHATHE PELICHUS O MPEOCTABICHUN MYHUILIMITAIbHON YCIYTH.

bnok—cxema  mocnenoBaTENbHOCTA  AEHMCTBHM IO  MPEIOCTABICHUIO
MYHUIIMNIATBHOM YCIyru TmpuBeneHa B mnpuioxkenun N 2 K HacToslieMy

AJIMUHHUCTPATUBHOMY PETJIAMEHTY.

3.1. Onucanue mNOC/I€I0BATEJIHLHOCTH AJAMUHMCTPATHBHBIX [elCTBUIA
NP IpUeMe U PerucTpalum J0KYMEHTOB

3asBUTENN, KOTOPBIC 3aMHTEPECOBAHBI B TMPEAOCTaBICHWN WH(MOpMAIUH,
MOMAIOT (HAMPABIAIOT) MOKYMEHTHI HEMOCPEJACTBEHHO B aJIMHHHUCTPALAIO JIHOO
yepe3 MHOTOQYHKIIMOHATBHBINA HEHTP (TPU €ro HATUYUHN).

OcHoBaHueM i1 Hayajga aJIMUHUCTPATUBHOW MPOLEIYypbl  SBISETCS
MOCTYIUICHUE B aIMUHUCTPALMIO 3asBICHUSI.

Cnenuanuct, OTBETCTBEHHBIM 3a MNpPUEM U PETUCTPALNIO JTIOKYMEHTOB,
YCTAHABIMBACT HAJIMYME OCHOBAaHMUM YKa3aHHbIX B INYHKTEe 2.7 HACTOSIIETO
AJIMUHUCTPATUBHOT'O PETJIAMEHTA U, B CIIy4ae, OTCYTCTBUS YKa3aHHBIX OCHOBAHMIA:

PETUCTPUPYET B YCTAHOBJICHHOM TMOPSIIKE MOCTYMUBIINUE IOKYMEHTHI;

HaIpaBIIIET JOKYMEHTBI HA PACCMOTPEHHE CIIELIMAIKNCTY, OTBETCTBEHHOMY 3a
MpeA0CTaBICHNE MYHUILIMTIATBHON YCITYTH.

[Ipn HaMuMKM BBIIEYKA3aHHBIX OCHOBAHUM CHEIUAINCT, OTBETCTBEHHBIN 3a
OpUeM W  PETUCTPAIMIO  JOKYMEHTOB, BbIAAeT (HANpaBISIeT) 3asBUTEIIO
yBeJIoOMJIeHHE 00 OTKa3e B MpUeMe JOKYMEHTOB (mpuioxkeHue N 3 K HacToseMy
AJIMUHHUCTPATUBHOMY DPETJIAMEHTY), €CIU (aMuiIus U TMOYTOBBIN (DJIECKTPOHHBIN)
azpec 3asgBUTENS MOAAAI0TCS MPOUYTEHUIO.

B cnydae npencraBieHus: JOKYMEHTOB 4epe3 MHOTO(DYHKIIMOHATBLHBIN IIEHTP
(mpu ero HaMM4YMU) yBEeIOMJIEHHE 00 OTKa3e B MpHEME JIOKYMEHTOB MOXET OBITh
BbIJIaHO (HAIpaBJIeHO) Yepe3 MHOTO(PYHKIIMOHAIbHBIA HEHTP.

Pe3ynbTaToM  BBINIOJIHEHUS  aJIMHUHUCTPATUBHOW MPOUEAYpPHl  SBISIETCS

perucrpansa IMOCTYIMBIOUX JOKYMCHTOB W  HaAIlPpaBJICHHUC JOKYMCHTOB Ha
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paccMoTpeHue, 00 Bbava (HaIpaBICHHE) 3assBUTEIO YBEIOMIICHHUS 00 OTKAa3e B
IIpUEMe IIPEICTABICHHBIX JOKYMEHTOB.

MaxkcuMaIbHbIN CPOK BBINIOJHEHUS IEUCTBUM HE MOKET IIPEBBIIIATH 2 JTHS.

3.2. Onmucanue mNOCJeI0BATEILHOCTH AAMUHUCTPATHBHBIX JIelCTBUIA
NPH PACCMOTPEHUM MOCTYNMBIIUX JOKYMEHTOB

[locTynuBmvieE W  3aperuCTPUPOBAHHBIE B  YCTAHOBIEHHOM  MOPSAKE
JOKYMEHTBI HAIlpaBISIOTCSA CHEUUAIUCTY, OTBETCTBEHHOMY 3a NPEIOCTABICHUE
MYHHIUITAIBHON YCIYTH.

Crnenpanuct, OTBETCTBEHHBIN 3a MPEAOCTABICHHE MYHULHUIAIBHON YCIYTH,
YCTaHABIMBAET HAJIMYME OCHOBAHWM, YKa3aHHBIX B IIyHKTE€ 2.8 HACTOSILEro
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

IIpy HamuuuM TakuX OCHOBAaHWW, CHELUAJINCT, OTBETCTBEHHBIM 32
NPEIOCTaBIEHNE MyHUIIUNIATBHOW YCIIYTH, HAPABIIAET 3asBUTEIIO YBEAOMIIEHUE 00
OTKa3e B TMPEAOCTaBICHUM MYHMLMINAIbHOW yciayru (mpuwioxkeHnune N 4 K
HacTosAleMy AJIMUHHUCTPAaTUBHOMY perjlaMeHty). B ciywyae mpencraBieHUs
JOKYMEHTOB ~ 4epe3 MHOTO(QYHKIHMOHAIbHBIM IHEeHTp (IpU €ro HaJIW4YUM)
yBEeIOMJIEHHE 00 OTKa3e B MPEIOCTABICHUU MYHHUIMIIAIBHOW YCIYI'H MOXET OBITh
BbIJIAHO (HAIpaBJIeHO) Yepe3 MHOTO(PYHKIMOHAIbHBIA HEHTP.

[Ipn oTCcyTCTBMM BBIIEYKAa3aHHBIX OCHOBAaHWMW, CIIEUAJIUCT, OTBETCTBEHHBIN
32 MPEOCTABICHNE MYHULIUIIAJIBHON YCIYTH:

o0ecreynBaeT MOAroTOBKY OTBETA O MPEIOCTABICHUU UH(OPMALIIH.

PesynpraTaMy BBINOJHEHUS AJMHHHCTPAaTHBHOW MPOUEAYPHl  SBISETCA
MpeNoCTaBlieHue 3asBUTENO HH(OpMaIMu, JMOO yBeJOMJIGHHS 00 OTKa3e B
MPEIOCTABIEHUU MYHUIIMIAIBHON YCIIyTH.

MakcuMallbHbIM CPOK BBIMIOJHEHHUSI ICCTBUI HE MOKET MPEBBIIIATH 28 THEH.

3.3. MyHuuunaneHas yciiyra B ynpexjaaromnem (MpoakTUBHOM) PEKHUME He

npeaoCTaBIIACTCA.

4, Yrparua cuny



5.

Yrpatua cuny

14
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[Tpunoxenue Ne 1

K AJIMUHUCTPAaTUBHOMY PEITIaMEHTY

I'maBe anMuHMCTpaLKU

oT

(®.1.0. nonHOCTHIO)

aJ[peC 3asABUTCIIA:

(ampec perucTpanun)

JOIIOJIHUTCIIbHBIC KOHTAKTHBIC JaHHBIC:

(TIpH KenaHum)

3ASBJIEHUE

HpOH_Iy npeaoCTaBuTh CJICAYIOLIYIO I/IH(bOpMaI_[I/IIO 0 IHOpAAKE MIpCAOCTABJICHUS KUIUIIHO-

KOMMYHaJIbHBIX YCIIYT' HACEJICHHIO:

IIpunoxxenus:

3asABUTEID:

(®.1.0. pusznueckoro numa)

« » 20 T

(moamuce)
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[Tpunoxenue Ne 2

K AIMHUHUCTPATUBHOMY PETTIAMEHTY

BJIOK-CXEMA

MoCJaeaA0BaATCJIbHOCTH AAMUHUCTPATUBHLIX IMPOUHEAYDP IPH NPEIOCTABJICHUH
MyHHHHHaJIbHOﬁ ycayru «HpellOCTaBJIeHI/Ie I/IH(l)OpMaIII/II/I 0 NOpsIAKeE
NnpeaoCTaBJCHUA KHJINIMHO-KOMMYHAJIbHBIX YCJIYI' HACCJICHHUIO»

3asiBUTED

OT1Ka3 B

[Iprem u perucrpanus
JOKYMEHTOB

npueMe
JOKYMEHTOB

Paccmotpenue
MOCTYNUBIIUX
JIOKYMEHTOB

[Ipenocrasinenue

MH(pOpMaUK O MOPSIAKE
MPEAOCTABIICHUS KUITUIIHO-
KOMMYHaJIbHBIX yCIIyT

OTka3 B pe10CTaBICHUH
MYHULIMIAIBHON YCITyTH

7
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[Tpunoxenue Ne 3

K AIMHUHUCTPATUBHOMY PETTIAMEHTY

Hexomsammi mramn ®.11.0. rpakaannHa

YBenomiienune 00 0TKa3e B mpueMe J0KyMEHTOB
NPH NpeI0CTABJIEHUH MYHUIIUNAILHOMH YCIyTH

Hacrosimmm yBegomisiem Bac 0 ToM, 94TO TOKYMEHTBI, ITPEACTABICHHBIC TS
NOJIyYeHUs] MyHULMNAIbHOM yciayru «lIpenocTtaBienne WHQOpMaMy O MOPSJIKE
IPEIOCTaBIEHUS KUINIIHO-KOMMYHAIbHBIX YCIYT HACEIEHUIO», HE MOTYT OBITh
MIPUHATHI IO CIEAYIOIIUM OCHOBAHUSIM:

B cnywae ycrpaHeHusi BbIIEYKa3aHHbBIX OCHOBaHMM Bbl uMeere mnpaso
MOBTOPHO OOPATUTHCS JI MOTYUYCHUSI MyHULIMTTATIBHON YCITYTH.

B cinywae He cormacus ¢ OpuHATBIM pelieHWeM Bbl uMeeTe mnpaBo Ha
00’KaJloBaHKME TaKOI0 pPEelIeHUs B A0CYyAecOHOM (BHECYJAeOHOM) MOPSAJIKE, a TAKXKE B

CyneOHOM TOpSJIKE B COOTBETCTBUM C 3aKOHOJATENIbCTBOM Poccuiickoit
denepanumn.

['maBa amMuHHCTpaU

(moxmuch) (1.0. damummms)
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[Tpunoxenne Ne 4

K AIMHUHUCTPATUBHOMY PETTIAMEHTY

Hcxopsmmit mramin ®.1.0. rpaxnaHuHa

YBeaomiienue 00 oTkase
B NPeI0CTABJIEHNMH MYHUIIUNIAJIBHON YCJIYTH

Hacrosimum yBemomiiieMm Bac 0 TOM, 4YTO MyHHIMNAIbHAA YCIyra
«IIpenocrapienue uHOOPMANMK O  TOPSAKE MPEAOCTABIACHHUS  SKUJIWIIHO-
KOMMYHAJIbHBIX _VCIYI HACEJICHUIO», HE MOXET ObITh MpeJOoCTaBlieHa II0
CJIEAYIOLINM OCHOBAHUSIM:

B ciyuae He cornacusi ¢ pe3yJabTaToM OKa3aHHs ycliyrd Bel uMeere npaBo Ha
o0’kaJloBaHWE MPHUHSATOrO peIIeHHs B J0ocyAecOHOM (BHeCyneOHOM) MOpsaKe, a
TaKke B CyJ€OHOM MOPSAKE B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickoit
denepanuu.

['maBa amMuHHCTpaLu

(moxmuch) (1.0. damummms)



